Writing to Communicate Introduction Week

Day 1

Day 2

Day 3

Day 4

Day 5

Learning
Intention &
Success

Criteria (also
developed with
students further after
exemplars are
unpacked.)

LI: Write to communicate -
questions/letters/emails

I can:

- write open questions

- write closed questions

LI: Write to communicate -
questions/letters/emails

I can:

- identify the features of a
letter and/or email

LI: Write to communicate -
questions/letters/emails

I can:

- identify the features of a
letter and/or email

LI: Write to communicate -
questions/letters/emails

| can:

- use the exemplars to
help structure my writing

LI: Write to communicate -
questions/letters/emails

| can:

- use the exemplars to
help structure my writing
- edit spelling and
grammar mistakes

- make improvements to
my language choices

Teaching focus

Questioning - open and
closed questions

Exemplars - unpacking of
features of emails and
letters

Discuss the purpose and
audience of writing to
communicate. Record
these ideas.

Exemplars - unpacking of
features of emails and
letters

Give some students an
exemplar at a higher level

Shared writing - planning
and begin writing

Shared writing -
Continue writing - editing
and improving

Students

Quick Write to

start lesson:

(linked to writing to
communicate)

Writing to
communicate
focus:

(Focus on structure and
features)

Show the image linked
below and write as many
questions as they can
related to the image.

Secret Sentence p. 122
Use a sentence with
questioning punctuation.

Fat and Skinny Questions -
template below

Using an image of our
local streams/rivers (as
used in the narrative
week)

Write a number of
questions - fat and skinny.
Share these at the end of

Read through an example
of writing below to the
class and explain that we
are wanting to identify
what makes this a good
letter/email.

Students are given a copy
of a letter or an email.
Complete in pairs -
teacher to work with

Listen to Songs of the
River by Joy Cowley.
Waikato the wanderer
Students write a letter to
the main
character/subject - asking
them questions.

Review an exemplar from
yesterday.

Students are given a copy
of a letter or an email.
Complete in pairs -
teacher to work with
target students.

Listit p.

Make a list of people you
could write a letter to and
why - organise into two
groups - formal or
informal letters

Students to begin KWL or
KWHLAQ chart based on
our local streams and
rivers - KGT link yesterday

Review success criteria
with class.

Using the resources on
the KGT resource model
the writing of an
email/letter to KGT for
information about our
local streams and rivers.

Review success criteria
with class.

Review what we did
yesterday - complete
writing (can be
pre-written and shared
with the students) and
then model the editing
and improving process.



https://storytime.rnz.co.nz/book/the-song-of-the-river
https://storytime.rnz.co.nz/book/the-song-of-the-river
https://www.youtube.com/watch?v=FK5pH5r_IM4

the lesson and discuss
which they would get
more information from.
Record ideas.

target students.

Come back as a class with
larger copies of the
exemplars and make notes
about what the students
found.

Come back as a class with
larger copies of the
exemplars and make notes
about what the students
found. Give some students
an exemplar at the higher
level - discuss the
differences between the
different levels. Be
specific with the students
about what level they
should aim for (level 3).

Develop success criteria
for letter and email
writing - publish.

Shared writing - write the
first couple of sentences
before asking for some
student input. Model
referring back to the plan
throughout the drafting
process.

Review text using the
self-assessment checklist.

Publish this model for
display in the classroom.

Resources

River photo

Fat and Skinny Questions

Letter examples
Formal letter exemplar

Y5 Formal exemplar
Exemplar - informal letter

Letter examples
Formal letter exemplar

Kids Greening Taupo River
Ecosystem resources

Y5 Formal exemplar
Exemplar - informal letter

Informal exemplar

More in folder

Informal exemplar

More in folder

Self-assessment checklist

KWHLAQ chart
KWL Chart

Create a class ‘board’ of resources for writing to communicate. This could be a digital board that is shared with students. This will
be an important resource for students later in the term.

Your reading programme this week would support the teaching of the structure and language features of a narrative. Text

choices would be about letters/emails and questioning. They may relate more to the idea of purpose and audience.

Searching ‘letters’ in journal surf gave a number of possible titles across all levels and around different contexts. (This list is

printed and put in your cubby holes)The learning intentions for your reading groups would be around recognising the features,
purpose, audience and language choices for a letter/email.
There are a number of graphic organisers linked in the folder for questioning.



https://drive.google.com/file/d/13_9gSY1ZkKQn5FmhB04bAKA6qDS6tJJz/view?usp=share_link
https://docs.google.com/document/d/10znmoXIrxvQytP7plYrtCg5-fAabwf_ZFvN334zwekM/edit?usp=share_link
https://drive.google.com/file/d/1pmlfQ4_N4em6Zh3w97SJwXoTrg3W0FG0/view?usp=share_link
https://drive.google.com/file/d/1Cp4zXK3xyxOD76sXKvqjaPSnsxx68Wnx/view?usp=share_link
https://drive.google.com/file/d/1oH50kUuT5aiHXA3K1JV6tnRkgOxRj4jg/view?usp=share_link
https://drive.google.com/file/d/1OFyZDEvOMAgz2YDHgp2oZlG6dMySMNVV/view?usp=share_link
https://docs.google.com/document/d/1l7cy-DK-KCVb7JuyRzYn04xNQRqGMwsi/edit?usp=share_link&ouid=115261543707410086610&rtpof=true&sd=true
https://drive.google.com/file/d/1pmlfQ4_N4em6Zh3w97SJwXoTrg3W0FG0/view?usp=share_link
https://drive.google.com/file/d/1Cp4zXK3xyxOD76sXKvqjaPSnsxx68Wnx/view?usp=share_link
https://drive.google.com/file/d/1oH50kUuT5aiHXA3K1JV6tnRkgOxRj4jg/view?usp=share_link
https://drive.google.com/file/d/1OFyZDEvOMAgz2YDHgp2oZlG6dMySMNVV/view?usp=share_link
https://docs.google.com/document/d/1l7cy-DK-KCVb7JuyRzYn04xNQRqGMwsi/edit?usp=share_link&ouid=115261543707410086610&rtpof=true&sd=true
https://www.kidsgreeningtaupo.org.nz/online-nature-classroom/river-ecosystems
https://www.kidsgreeningtaupo.org.nz/online-nature-classroom/river-ecosystems
https://docs.google.com/document/d/1OOuqlus5wajGuYuZHLGfYYvlJzf7ORK57Q6fWVnfvPo/edit?usp=share_link
https://docs.google.com/document/d/165SH8m31uDipORxlaOzipdZ1JgmlXyleakdKbmwjwmo/edit?usp=share_link

